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1.0  PROCESS MAPS

11 Process Map DC9-01 - Document(s) Received

E=I=P;-S DrawCon9 Database Document(s) Received - Process Map
PROCESS MAP DC9-01 COMMENTS
Document(s) The “Document(s]” may be received by IPS via E-mail,
Received Hand Dsliverad with Transmiltal, Letter efc.
The laward by which the
Inward Correspondence

is racelved ara registared / logged into Adming. A uniqus
Number Is izsued. (e.g. a transmittal
wilh oitached drawings).

Tha Inward whigh the
Inward Corre! P m are received is stored in the relevant directory of the IPS
Sio! 5 ocedu Filing Sy the uniqua
e - Humber issued.

The Document(s) associsted with Inward
Cotrespondence are lo be regisiered into DrawCon8
Databass, (e.g. drewings).

DrawCon?d is cpened and User may choose 1_
Documents or 2 Document Browser on the Maln Menu
screan to register the Document(s). Form or Tabular
Interfece respectivaly.

The User enters 65 much dalail 25 possible for the
Document including; Dogument No., Title, Revision, Data
Recsived, and sny relevant codas (e.g. IPS Phese or
Discipline codes and/or Client / Projct codes).

is recorded in abaze.

Once Document is recorded, the User has the ebility to
generate;

1} Internal Transmittals

{i) External Transmitials

iii) Reports (e.g. drawing or document ravisions status,
sle.)

Note 1: The Valid Codes in DrawCon8 ere the Slandard
IPS Phase / Discipline | Project Ares cades.

Note 2: Commercial Package information (e.g. Contrast,
Purchese Order and ATC numbers) o cross reference 1o
IPS JobCostd Procedure 9000-0055-008-003.

Mot 3: If commarcial information is filted in for
document(s), the PO section must be fillsd in first (e,
sllacation of PO number elc).

IPS Consulting Services Pty. Ltd
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1.2 Process Map DC9-02 - Document(s) Issue

E=I=PLS DrawCon9 Database Document(s) Issue - Process Map
PROCESS MAP DC9-02 COMMENTS
Document{s) ragistered in
mr::r:z:d) DrawCoi as fer Docuenent :r-h'buwn“ll]' rmalb?:r;:w regisiered n‘murdad.
e Received - Process Map Process Map),
DCo-01

The Outward Correspondence associated with the
Document(s) to be sent are lo ba registered / loggad info
Adming, A uniqua Comespondence Number is [ssued.

The T for the D by is

The User chooses whether the Transmittal is for internal
or External transmission.

The User selacts the 1 Generata function in the
respeciive menu.

The User enlers the Transmittal Generator screen In the
respeciive menus.

The User follows the Generation Steps.

The User may chack and Review the Transmittal Data
befere preceeding to sand.

Tha User may selecl the E-mall Transmittal butlon to
initi Outiook with

The User altaches he Document(s) being transmitted
which are stored in the IPS Filing System. The Quiward
Correspondence Number genarated in Adming is
enterad inlo the Subject Heading line.

Once the User has sanl tha E-mall, the User musl store
the E-mall in [ha Outward Corraspondence saction of

the IPS Flling System per [PS Admin Procedure 9000
0055-006-001.

Outward Correspondence
Stored

IPS Consulting Services Pty. Ltd
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DOCUMENTS

The 1 Documents function can be selected from the Main Menu page in DrawCon3 (see Figure 1), and is where
document data details are entered / registered into the database using the Document List form interface (see
Figure 3 in Section 2.2). The 1 Documents function also provides a means by which to search and/or filter for a
document or list of documents given a particular set of criteria (e.g. phase or discipline codes) using the Select
Document Criteria form window interface (see Figure 2 in Section 2.1).

B2 Microsoft Access - [Main Menu]

i3 Fle Edt View [nset Format Records Took Window Help
AR B SRS W S AR W N TR AR . I e é-!@!
DrawCon9 Integrated Project Solutions
[ DCoNLB Manl MQmI : _ ,
DrawCon Template/Library L3 1Documents __| A Repont Menu
i __| 2Document Browser __| B Valid Code Menu
_| croList
__| DEquipment
__| Sintemal Transmittals __| EBlock Generatos
__| EEstemal Transmittals
_| I Vendor Data ____] G DrawCon Changes
Previous Menu |
MainMeru |
Qut | _| oProjects __| 4 Program Setup
Version 9.0514 04/12104

Figure 1: Main Menu Screen Dump

The 1 Documents function document data can also be viewed in a table format instead of a form format in 2
Document Browser (see Section 3.0).

The 1 Documents function document is the base data contained within DrawCon9. This data is required for all
other major functions of DrawCon9 - for example, fransmittal generation.

IPS Consulting Services Pty. Ltd
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Select Document Criteria

The Select Document Criteria form window interface (see Figure 2) is initialised automatically when entering the
1 Documents function. The Select Document Criteria window serves the purpose of providing a set of filtering
fields to search for a document(s) in the document list database or gives the option of continuing straight through
to the Document List form for data entry and/or editing of existing document list data.

B Select Document Criteria @
qswmu [ B V| SaveBxsing | SeveAsnew ﬂ Cancel Saraliide
Document| | Rev | |Recewed[v] = ] Diiginator/Vendor Information
kN R I — L
Status | _v] VendSiat ‘r*'"’iT\ el L,,;:::L;Z:,::J
Baaia— — B . G I |
. s InHouse © Internal Transmittals
DocResp | vﬁ Vendor Data & E“"'"'"‘ g __J
PS P L— _ — & E P = |
ChontAreas| & Delivesable 2 Sl
Cancelled & ]
- ___ e J = T |
g Ezlernal Transmittals
Beml { Reserved; ® P = i
|| Citeria Samples B——
| Ef"'ﬁ.:;:"’;, ?131 and 31 = ]
1 I]1'nr[i2m|13 ' E = = J
e | 7]
] | ol or>e10

Figure 2: Select Document Criteria Form Interf?ce Screen Dump

The document data filtering criteria has a number of different fields to choose from.

More than one filter critique can be selected.

The filtering criteria selected can be reset to blank for no filtering function.

For normal data entry, the user can proceed directly to the Document List by selecting the Continue button.
Document List

The Document List in 1 Documents is a form interface whereby documents are entered / registered into the
DrawCon9 Database (see Figure 3).

All relevant details of the document being registered are entered into this form. The Document field is mandatory
i.e. Drawing Number. All other fields can be manually filled in or selected from a drop down list which have
standard IPS codes that have been entered via the B Valid Code Menu function. The more information and
details entered, the more useful the reporting / filtering functions will be when producing project reports.

IPS Consulting Services Pty. Ltd
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B2 Microsoft Access - [Praject DCONLIB Docs]

P Ble B Vew [wet Fomst Eescords Took Window e

oG RIAAT p sl NI E R B xS @l 3 S
Document List |~ Fand | [DFO0S37 o [ %
 Document IR |  Rev[lZ | Recawed| | Stawws| WF ]| I< OriginatarVendor In

Files I Diset ]HTrmIE\dTren
IntTran IntDue

Figure 3: Document List Form Interface Screen Dump

The RecTran (Cloud 1) field under Revisions tab can be completed with the inward correspondence number
issued to the relevant correspondence by which the document was received (See also IPS Admin Procedure
9000-0055-006-001).

Document data/information can be edited in this form.

Document Revision history can be maintained and latest revision information updated in this form for the relevant
document.

Once document information has been entered, the green arrow facing the right (Cloud 2) is pressed to log in the
information and moves to next document form, blank or otherwise.

IPS Consulting Services Pty. Ltd
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There are a set of tabs within this interface which enables additional data to be stored (displayed in form format);

i) Revisions: Revision history of a drawing may be stored by date efc. in this area. Updated revisions are
also entered in this tab including updated revision date.

ii) Files: Can enter File Disk data.

iii) Deset: User allocates Criteria Sets for distributing to selected groups.

iv) Int Tran: Stores the Document Internal Transmittal history and status.

v) Ext Tran: Stores the Document External Transmittal history and status.

vi) XRef: Field in which a Reference can be made to other documents if it is “XRef” in that document.
vii) Equip: Can allocate relevant equipment no., description and PO number related to the particular

document. It is an additional field for filtering and searching for a particular document directly related to a
particular piece of equipment.
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